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Bexar County Evidence Ingestion System (BexarEIS) Web Portal 
Welcome to the Bexar County Criminal District Attorney's evidence submission system.  The BexarEIS Web Portal 

allows Law Enforcement Agencies, Attorneys or Witnesses to submit case evidence online.  You may submit 

copies of evidence to the District Attorney's office through this secure system. All evidence must be submitted 

under the DA case Judicial Number (JN). 

 

 

 

 

 

 

 

 

 

Supported Browsers 

Google Chrome Firefox Microsoft Edge Internet Explorer 
   The application will not 

function with Internet 
Explorer 

 

Logging In 

1. Go to https://manualevidenceportal.bexar.org/  

2. When prompted, enter your work email address + Windows password. 

 

Request Access (or) Need Support? 

Use the Contact page to request access/support from the Bexar County District Attorney office. 

 

  

https://manualevidenceportal.bexar.org/
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 BexarEIS Home Page 
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I need to submit evidence but do not have a JN for the case… 
 

How to Search for & Request a Judicial Number (JN)  
 

1. Click JN Search to see if a JN already exists  

 

 

2. Search by Name, Business, or SID to find 

any active cases for the alleged 

perpetrator/defendant.  Will NOT FIND 

Sealed or Active Warrant cases. 
 

 

 

 

3. If no JN is found, click the browser 

back button to begin a JN request. 

 

 

4. Click REQUEST JN(S) 

 

 

 

 

5. Complete all 

required fields 

of the Charge 

and Disposition 

Report  

 

 

 

 

 

 

6. Click Submit 
 

The Bexar County DA will process your request and respond via email with a JN.  
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I have a JN and need to submit evidence… 
 

How to Submit Evidence  
 

1. Click New Submission. 
 

2. Enter the Agency Case Number. 
 

3. Select a submission type that best represents the situation. 
 

4. Click Add Judicial Number to add at least one (1) JN. 
 

5. Click Add New Evidence to add at least one (1) evidence file.   
 

6. For each evidence file, select the type of evidence & complete all dropdown lists & text 

boxes.  This is important for creating the appropriate case file for the DA office. 
 

7. Agree to the Terms & Conditions 
 

8. Click Complete Submission.  An “Evidence Submission Receipt” email is sent to you.  
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I need to check the status of my submission(s)… 
 

How to Check the Status of Submitted Evidence  
 

1. Find and copy your Submission 

ID, located in the “Evidence 

Submission” email.  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

2. Click View Status 

 

 

3. Enter the following:  

 Submission ID or 

 Days Back (# from 0-365) or 

 Start Date & End Date 

 

 

4. Click Get Status. 
 

 

 


