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Opening. Each party may make a brief opening statement to the Commission. The office
or department will go first, followed by the employee.

Office or department’s case. The office or department will present their witnesses first
and has an opportunity to present rebuttal witnesses.

Employce's case. The employee will present their witnesses second and be allowed to
respond to the office or department.

Witnesses. Each side may call witnesses and will be allowed to cross-examine each
other’s witnesses. All witnesses must be physically present to testify.

Objections _and inquiries. The Commission will hear objections and decide any
cvidentiary issues and may ask any questions of any party or witness or recall any
witness if necessary for clarification.

Release of witnesses. Any witness may be released by the Commission after giving
testimony.

Exhibit. Each party should present five (5) copies of any exhibits to be submitted.

Closings. Each side shall have an opportunity to make a closing statement to the
Commission. The office or departiment shall make the first closing statement followed by
the employce. The office or department may choose to make a short rebuttal after the
closing statement of the employee.

Deliberation. The Commission may recess to deliberate in executive session.

Decision in open. If an executive session is held, the Commission shall reconvene in
open session and make a decision.

Decision. The Commission may choose to deny the appeal and uphold the disciplinary
action, impose a lesser penalty than the one taken by the office or department, and may
include an award of back pay, less any offsets of other carnings, or overturn the
disciplinary action. The Commission is not limited in the length of time a suspension
may last.

Back pay. Any back pay ordered is calculated at the rate of pay that was provided for
the position at the time of the appeal, less any offsets for other earnings, or any other
amount deemed fair by the Commission.

Order. A signed written order of the Commission shall be entered in 72 hours and sent to
all parties which clearly states the order of the Commission signed by the commissioners
who made the decision.

Refusal or reorganization. Should the office refuse to reinstate the employee as ordered
by the Commission. the employee shall be entitled to their full salary just as though they
had been reinstated as ordered, unless the employee's position no longer exists due to a
reorganization as follows:
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